

JOB DESCRIPTION

	Position: Print Operative


	Reports to: Senior Print Operative, Production Controller, Shift Production Manager and Production Director


	Liaison with: Shift Warehouse Operative, Senior Print Operative, Production Controller, Shift Production Manager and Production Director




	Main Function: 
To carry out all print duties as per job bag instructions and to ensure all jobs are printed to the highest quality ensuring customer satisfaction at all times.



	Key Tasks:

Process efficiencies and effective throughput are key to maximising workflow and productivity, therefore;
· Printing schedule is followed and adhered to.
· Utilisation and accurate recording of shop floor data capture through Tharstern IDC

· You must ensure that all jobs are printed and instructions followed as per job bag.

· Upkeep of in house Quality Control Procedures – including GMG sign off’s.
· Oversee the seamless transition of completed work from Print through to Finishing and/or Despatch.

· Establish compliance with safety, health and environmental legislation and company policy.                                                                                                                                       

· To control the amount of waste produced with the guidance of your Shift Production Manager and ensure all possible re-cycling methods are utilised.
· To follow all procedures and company policies as given to you by your Shift Production Manager.  

· Utilisation and upkeep of shift log books as required                                     (continued) 

Key Tasks: (continued) 

· Maintain cleanliness of work environment and equipment and carry out / follow maintenance schedules as required.

· To ensure all PPE is worn at all times as and when necessary.

· Reporting any faults / issues / problems and non-conformances immediately to the Shift Production Manager.

· To carry out projects as directed by the Directors.

· Carry out any other duties that may occasionally be deemed necessary for the good of the business.

· It is the responsibility of all employees to comply with Health and Safety Legislation and Company Policy; for maintaining safe working conditions including equipment; for drawing attention to hazards and to take reasonable care of themselves and others.  You must ensure that all-necessary safety devices and protective equipment is used, and co-operate in the operation of the Health & Safety Policy.

PERFORMANCE INDICATORS / TARGETS:

· Attainment to plan / Maintaining print schedules

· Levels of Non-Conformances generated
· Levels of Environmental Non-Conformances generated

      KEY SKILLS / KNOWLEDGE REQUIRED:  
· Working knowledge of the presses you have trained on.

· Working knowledge of the processes / technology and maintenance methods.

· A sound understanding of the quality standards and customer requirements.

· Flexible and adaptable approach to changing work priorities

· A helpful and co-operative attitude.
Name

_____________________________________________________
Signature
_____________________________________________________



I accept that this job description is a reflection of my duties and requirements

Date

_____________________________________________________



